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1. OBIIHUE NNOJIOKEHHA

1.1. IMonoxenus 06 06paboTKe NMEPCOHAIBHBIX AaHHBIX pabdoTHUKOB (manee - IlomokeHue)
paspabotanbsl B cooTBeTcTBHH ¢ KoncTuTyuueit Poccuiickoit @enepannu, ['pakaaHckuM KOJEKCOM
Poccuiickoii ®enepamuu, TpymoseiM komekcom Poccuiickoit @enepanuu (nanee — TK P®),
@enepanbubiM 3akoHoM oT 27.07.2006 r. Ne 152-®3 «O nepcOHAIBHBIX JAHHBIX», HHBIMH
HOPMAaTHBHBIMH aKTaMH, IeHCTBYIOMMME Ha Tepputopun Poccuiickoit @eneparmu (nanee — PD).

1.2. Tlono)kenue omnpejenser MOpsaoK cOopa, XpaHeHHs, KOMOWHHUPOBaHHS, NEpeladd U
I000ro JPyroro MCIOJIB30BaHUS NEPCOHANBHBIX JAHHBIX DPAOOTHHKOB W JIML, CBA3aHHBIX C
padotHukamu (uncaigepamu) AO HK «burna-Musecr» (manee — OOmectBo, paboronarens) B
COOTBETCTBHH C 3aKOHOAaTeILCTBOM POD.

1.3. JleificTBMe HACTOSIIEr0 IMOJOXKEHHUS pacrmpocTpaHsercs Ha paboTHukoB OOIecTsa,
HMEIOIHX MPaBO JOCTYIA K MEepPCOHATBHBIM JAHHBIM, a TAKIKE JIMI, CBS3aHHBIX ¢ pabOTHHKaMHU
(uncatinepamu) O6uiecTBa (Hajiee — HHBIX JIMI, HHOTO JIULA).

2. OCHOBHBIE IOHATHS. COCTAB [IEPCOHAJBHBIX TAHHBIX PABOTHUKOB
/MHBIX JIUI]

2.1. B nacrosmiem Ilonoxennn ucnonb3yloTes ciaeIyoiHe OCHOBHBIE TOHATHS:

- IEpPCOHANIbHEIE JaHHble — HHpOpMalusa, HeoOXoauMas paboToIaTelI0 B CBSI3H ¢ TPY/IOBBIMH
OTHOIICHHSAMH M KACAIOMIAsCs KOHKPETHOro pabOoTHHKA WM HMHOTO JIMIA, & TAKXKe CBeJIeHUs O
(axTax, cOOBITHAX U OOCTOATENBCTBAX XM3HM pabOTHHKA, TO3BONSIONINE HICHTH(GUIMPOBATEH €r0
JTHYHOCTE;

- 00paboTKa MepCOHANLHBIX JaHHBIX pa0OTHMKA HIM HHOro juua — Jroboe nedcTBHe
(omeparus) WM COBOKYITHOCTH JIeHCTBHIT (Omeparluii), COBepIiaeMBIX ¢ HCITOIE30BAHUEM CPEIICTB
aBTOMaTH3alMKu WM 0e3 HCIOJIBb30BaHHSl TAKMX CPEJCTB C NEPCOHATILHBIMU JAHHBIMH, BKITIOYAs
cOop, 3ammMchk, CHCTEMATH3allMI0, HAKOIUJICHHE, XpaHeHWe, yrouyHeHue (0OHOBJIEHHE, W3MEHEHUE),
W3BJICUCHHE, HCIOJb30BaHUE, Tnepeaady  (paclpocTpaHEeHHe, [PEeJOCTABICHHE,  JIOCTYII),
obe3nmuyuBaHue, OJIOKHPOBAHKE, YAICHHE, YHUUTOXKEHHUE TIEPCOHAIIBHBIX JaHHBIX;

- aBTOMATH3HpOBaHHAss 00paboTKa TEepCOHATBHBIX MaHHBIX - 00paboTka mepCOHATBHBIX
JIaHHBIX C ITOMOIIBIO CPEJICTB BEIMHCITHUTEIBHON TEXHHKH;

- pacpoCcTpaHEeHHE IMEPCOHAILHBIX MaHHBIX — JeHCTBUA, HalpaBICHHLIC HA PaCKPLITHE
[IEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB HEONPEACICHHOMY KPYTY JIUIL;
- IPEIOCTARIICHHE IIEPCOHAIBHBIX JIAHHBIX — JICHCTBHS, HAlPaBJICHHBIE HA PacKpbITHE

NEPCOHANBLHBIX JAHHBIX PAOOTHHKOB ONpeAeIeHHOMY JIUIY HIIH ONpeIeIeHHOMY KPYTY JIMIL;

- nH(opMAaITHOHHAS CHCTEMA MTEPCOHATBHBIX TAHHBIX — COBOKYIIHOCTh COMEpIKAIIMXCs B 0a3zax
JTAHHBIX TTePCOHANBHBIX TaHHBIX M 00eCHedHBalomuX uX 00paboTky HHMPOPMAITMOHHEIX TEXHOIOT Wi
U TEXHHYECKHX CPEeJICTB;

- 00e3IMYMBaHKME IEPCOHAJIBHBIX JIAHHBIX — JEHCTBHUS, B PE3yJIbTATE KOTOPBIX CTAHOBHTCS
HEBO3MOKHBEIM 0€3 HCIOJIB30BAHUSA TOMONHUTEIRHOH HHMDOPMAUUU ONpEIeTHTh MPHHAIIEKHOCTD
HEepPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY [IePCOHATILHBIX JJAHHBIX;

- OJIOKMpOBaHME TMEPCOHAIBHBIX JIAHHBIX — BpPEeMEHHOe IpekpanieHue o0paboTku
MEPCOHANBHBIX JTAHHBIX (32 MCKIIIOUEHHEM ClIydaeB, eclii obOpaboTka HeoOXomuma Ui YTOYHEHHs
MEPCOHANBHBIX TAHHBIX );

- YHHUTOXKCHHE TIEPCOHATBHBIX JaHHBIX — JEHCTBHS, B pPE3VJIbTATe KOTOPBIX CTAHOBHUTCSA
HEBO3MOYKHEIM BOCCTAHOBHTH COJCP)KaHHE MEPCOHATBHBIX JIAHHBIX B HH(GOPMAIIMOHHOH CHCTEME
MEPCOHAJILHBIX JIAHHBIX PaOOTHHKOB M (HJIH) B PE3YJIbTATe KOTOPBIX YHHUYTOMKAIOTCS MaTepHATbHEIE
HOCHUTENIH MePCOHATBHBIX JaHHBIX PA00OTHHUKOB;

- uH(popmalusa — cBeeHus (cooOIeH s, IaHHbBIE) HE3aBUCUMO OT (DOPMBI UX IIPEJICTABICHHUS,




- TOKyMeHTHpoBaHHas HHbopMalus - 3aQUKCHPOBAHHAS HA MATEPUATBHOM HOCHTENE IyTEM
JOKYMEHTHPOBaHUS HMH(MOPMAalUs € PEeKBH3UTAMM, I[103BOJSIIOUMMH  ONPEJIETHTh  TaKyHO
HHGOPMAITHIO UITH €€ MaTepHATbHBINH HOCHTEITb.

2.2. IlepconanpHble MaHHBIE PAaOOTHHKOB H HHBIX JHI[ HCIOJIB3YIOTCH B OOINecTBe B LENAX
BBIMIOJIHEHHS TPeOOBaHMIi:

- TPYJOBOI'O 3aKOHOJATE/ILCTBA IIPH IIpHeMe Ha paboTy M 3aK/IIOYeHHH TPYIOBOTO JOTOBOpa, B
IIPOLIECCE TPYAOBBIX OTHOIIECHHUHN, IPY MPEOCTaBICHHH TapaHTHil 1 KOMIICHCAIHIA;

- 3AKOHOJATe/IbcTBA O BOMHCKOHW OOS3aHHOCTH W BOSHHOH CIy)k0e mpH IIOCTaHOBKE
PabOTHHUKOB Ha BOMHCKHUI y4eT U OPOHUPOBAHUM I'PajkiiaH, NpeObIBAIOIIKNX B 3aIIace;

- 3aKOHO/IaTe/ICTBA B CBA3H C UCUYMCIICHHEM H YIIATOM Hajora Ha J10X0/bl GU3MYECKUX JIHII, a
TaK)K€ CTPAxXOBBIX B3HOCOB Ha J0OpoBOIbHOE M 00s3aTe/bHOE MEIMIMHCKOE, IEHCHOHHOE H
COL[HANIBHOE CTPAaXxOBaHUA;

- IEHCHOHHOTO 3aKOHO/IaTeNILCTRA npu (GopMupoBaHUH i} IIpeACTaBICHUU
11epcOHH(GHIMPOBAHHBIX JaHHBIX O KaXJIOM I10Jydarelie JOXO0B, YIUTHIBAEMBIX MPH HAYHUCIIEHHH
CTPaxoBBIX B3HOCOB Ha IOOPOBOJIBHOE H 00s13aTeIbHOE MEHCHOHHOE CTPaXOBaHHE B 00ECICYECHHE;

- 3aKOHOJATENbCTBA O IPOTHBOJCHCTBUM HEIPAaBOMEPHOr0 HCIOIb30BAHMM HHCANIEPCKOM
uH(OpManKuK 1 MaHUITYTUPOBaHHS PeIHKOM (Hanee — [THUUW/MP).

2.3. Ceezienusa O TEPCOHANBHBIX MTAHHBIX PaOOTHHKOB WIIH HHBIX JIMI[ OTHOCATCS K YHCIY
KoH(bUAeHIHaNbHEIX. PaGoTHuku OO6miecTBa, MONYYHBIINE MOCTYI K NEPCOHATBHBIM JAHHBIM,
00sA3aHBl UX HE PacKphIBATE TPETHUM JIHMI@AM M HE PaCIpOCTPaHsTh MEPCOHAIBHBIE IaHHBIE 0e3
coriacus pabOTHHKA HITH HHOTO JIHIIA.

2.4, Mndopmanus, mpeacTaBiseMas pabOTHHKOM MpH NOCTYIICHHH Ha paboty B O6IecTBO,
NODKHA HMETh JIOKYMEHTHpoBaHHYI0 ¢dopmy. [lpu 3axmodenun TpymoBOro morosopa JHIL,
nocTymnaronee Ha pabory, JO/DKHO TIPEACTABUTH  CNEJYIOLIHE JOKYMEHTBI, COIEpIKalHe
IICpCOHAIBHEIE JAaHHBIE:

- acnopT rpaxaaninHa PO niu HHOM JOKYMEHT, YI0CTOBEPSIOMINI IHYHOCTD;

- TPYIOBYIO KHHJKKY, 38 MCKIIIOYEHHEM CIIydaeB, KOTJa JOTOBOpP 3aK/FOYAeTCsl BIEPBBIE, MIIH
pabOTHUK MOCTynmaeT Ha padoTy HA YCIOBHSX COBMECTHTENLCTBA, MM TPYLOBas KHHKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3M C €€ YTPATOl WIIH [0 APYTUM IIPHYHHAM;

- CTPax0oBOE CBHUJIETEIBLCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOTO cTpaxoBanus (CHUJIC);

- IOKYMEHTBI BOUHCKOIO y4eTa - sl JIHIL, MOJIEKALIUX BOHHCKOMY YYETY;

- IOKyMeHT 00 00pa30oBaHMH, O KBAJM(UKALMH WIH HAIMYAHM CHEHUAILHBIX 3HAHMHA - IpH
IOCTYIUIEHWH Ha paboTy, TPeOYIOMIYIO CleHalbHBIX 3HAHUH WK CIIEIHATBHON OrOTOBKH,

- cBUACTeNLCTBO O pucsoeHnd MHH (mpu ero namuuu y pabotHuka);

- BOOUTEIBCKOE YAOCTOBEPEHHE, €CIH 3TO TpeOyeTcs B CBSI3U C BBIIOJHEHHEM TPYI0BOM
¢Gynknuy paboTHunkKa;

- ClpaeKy, BelgaHHyio opranamu MBJI Poccun, o Hanuguu (OTCYTCTBHH) CYAMMOCTH W (WJIH)
daxra yromoBHOro mpecieOBaHHS JIMOO O NPEKPAICHHH YrOJOBHOTO MPECIEI0BAHHA IO
PeadUIHTHPYIOIIM OCHOBAaHHAM (IPH MOCTYIIEHHH HA paboTy, K KOoTopoil B coorBercTBHH ¢ TK
P® iy unbv denepaibHbIM 3aKOHOM He JOMYCKAKOTCs JIMIA, HMEFOIIHE WM HMEBIIHE CYHMOCT,
TIOZBEPIalONIMECs HIIH II0ABEPraBIIHecs YTOJOBHOMY IPECiIeI0BAHMIO).

2.5. B noxymeHTsl H MH(OPMALMOHHBIC CHCTEMbI ydyeTa IepcoHala (aBTOMAaTH3HMpOBAHHAS
00paboTka MepCOHANBHBIX JaHHBIX) paboromareneM BHOcHTCA HMHQOpMaNHS, CcoAepIKaIas
ClIeAyIOIIKE IIepCOHANIbHBIE JIaHHbIe PAa0OTHHKA:

-obmue cBeneHus ((paMHIMSA, HMS, OTYECTBO, Jara pOKACHHS, MECTO POXICHHS,
TPaXIaHCTBO, 0OpasoBaHue, IpodeccHs, cTax paboTh, COCTOSHIE B Gpake, [ACIOPTHBIE JAHHEIE);

- CBEJIEHHSI O BOMHCKOM y4YerTe;

- JJAaHHBIE O IIpUeMe Ha padoTy;



- cBejieHHs 00 aTTeCTalHu;

- CBEJICHHUS O MOBBIIICHAH KBATH(MHKALNHN;

- CBEJIEHHA 0 MPO(PECCHOHATBHOMH MEePETOArOTOBKE;

- CBeJIEHUs 0 Harpajax (MOOIPeHHUsIX ), IIOYETHBIX 3BAHHIX;

- cBezieHus o0 oTIycKax;

- CBEJZICHHUS O COLUAJIBHBIX TapAHTHAX;

- CBEJICHHUS O MECTE JKUTENBCTBA (10 NAaclopTy U (haKTHUECKH) U O KOHTAKTHBIX Teje(oHax.

2.6. K moxymeHTaM, COJEPXKalMM IEePCOHANBHBIM JaHHble PabOTHHKA, HpPEIOCTABISEMEIE
paboTHUKOM paboTOAATENIO, OTHOCATCS CIIEIYIOIIHE JOKYMEHTHI IIEPCOHATBLHOTO yUeTa:

- TPYZOBBIE JOTOBOPbI H JONOIHUTEILHBIE CONIAINEHHS K HUM;

- IOKYMEHTBI O TIPOXOKICHUH 00YYEHHsI, CTAKUPOBKH, HCIIBITATEILHOTO CPOKA;

- JOKYMEHTBI O TIOBBIIECHUH KBATH(UKAIMH (IIPOTOKOJIEI, CIIPABKH, CBH/IETEILCTRA | T.11.);

- IOKYMEHTBI, CBSI3AHHBIC C NMPHBJIEYEHHEM pabOTHUKA K JIUCIMILIHHAPHON OTBETCTBEHHOCTH
(ciyxeOHBIe 3aNMCKH, NOKIAAHbIE, 00BSICHUTEIBHEIE H IIPOYHE);

- JIOKYMEHTBI O COCTaBe CeMbH PaOOTHHKA, HEOOXOIMMBIE JUIS IPEAOCTABICHUS MY TApAHTHIA,
CBS3aHHBIX C BBIIOJIHEHHEM CeMeHHbIX 00sa3aHHOCTEIl;

- IOKYMEHTBl O COCTOSIHHH 30POBbA JIETeH M Apyrux ONH3KUX POJICTBEHHHKOB, KOrZJa ¢
HAIMYHEM TaKMX JOKYMEHTOB CBS3aHO MPEJOCTaBlIeHHE paOOTHUKY KakuX JmO0 rapaHTuil u
KOMIICHCAITHH;

- IOKYMEHTBI, TOATBEP)KIalONIHe MMPaBO Ha JONOJHUTENbHBIE TApAHTHH H KOMIIEHCALUH II0
OIIpEJIe/IEHHBIM OCHOBAHHAM, ITPETyCMOTPEHHBIM 3aKOHO/IAaTeIbeTBOM Pd;

- IOKyMCHTBI O OepeMEeHHOCTH pabOTHHMKA M BO3pacTe JAeTedl Ui MpEJOCTaBIEHHS MaTepu
(otmy, OpyruM pOJCTBEHHHMKAM) YCTAHOBJIEHHBIX 3aKOHOM YCIOBHH TpyJa, rapaHTHil u
KOMITEHCAITHI;

- IMIIEBOH CUeT U HaWMeHOoBaHHue 6aHKa, Ha KOTOpLIi nepeuncisercs 3apaboTHas miara;

- HHBIE JIOKYMEHTHI IIEPCOHAIBHOTO Yy4Ye€Ta, OTHOCSIIHECS K IIEPCOHAIBHBIM JIaHHBIM
paboTHHKA.

2.77. llepconanpHble JaHHbIE pabOTHHKA Ccomepkarcs B CIEAYIOMHEX  JOKYMEHTax
paboTomarens:

- IOKyMEHTBI, CONPOBOKAAIOIINE TIPOLEcC 0(GOPMICHUS TPYAOBBIX OTHOIIEHUH IpH [IpHeMe Ha
paboTy, nepeBo/ie, YBOJIbHEHNH;

- MaTE€pHaIbl 110 aHKETHPOBAHKIO, IIPOBEICHUIO COOECEIOBAHUI ¢ KaHIMAATOM HA JIOJKHOCTE,

- IOJUTHHHHKH ¥ KOTIMH NPHKA30B H PACHOPKEHHH 110 IIEpCOHAY;

- ROKYMCHTBI, COICPIKAIME OCHOBAHHU K MPHKA3Y 10 IMYHOMY COCTABY;

- CIIPaBOYHO-MH(OPMAIHOHHBIE JaHHBIE II0 MEPCOHAITY (KAPTOTEKH, HKYPHAIBI);

- IO/UTHHHHKH ¥ KOIIHH OTYETHBIX, aHANUTHYCCKUX M CHPABOYHBIX MATEPUAJIOB, IEPEIABAEMBIX
pykoBozacTBY Obmectsa;

- KOHH OTYETOB, HANpaBIIE€MbIX B TOCYIAPCTBEHHBIC OpPraHbl CTATHCTHKH, HAJIOrOBBIE
MHCIIEKIHH ¥ JAPYrHe YUPexk IeHUS;

- CIIPaBKH 0 JI0X0/aX (hH3HYIECKOro JINIA,;

- PeecCTphbl CBEICHHI O HAYHMCIEHHBIX H YIUIAUYEHHBIX CTPAXOBBIX B3HOCAX HAa 00s3aTENbHOE
MIEHCHOHHOE CTPAXOBAHHE H CTPAXOBOM CTAXKE 3aCTPAXOBAHHBIX JIHIL;

- pacyeThl IO HAYMCICHHBIM M YIUIAYEHHBIM CTPAxOBBIM B3HOCAM Ha J0OpOBOIBHOE H
00s3aTENBHOC  MEJMIMHCKOE M CONMANIBHOE  CTpaxOBaHWe HA  clOydaidl  BpeMEHHON
HETPYZOCIOCOOHOCTH H B CBSA3M C MAaTEPHHCTBOM M IIO 0OS3aTENLHOMY COMUATBHOMY CTPAXOBAHHIO
OT HECYACTHBIX CJIy4aeB Ha IIPOH3BOJICTBE M MPOQecCHOHANBHBIX 3a007eBaHMil, a TaKKe o
pacxojiaM Ha BBIILIATY CTPAXOBOr0 00eCIIeueHHs;

- PEECTphl Ha OIUIATY I€HCHOHHBIX B3HOCOB, YAEPXAHHBIX M3 3apabOTHOM IUIATHl COTJIACHO

3aABJICHHIO W 3aKJIKOYEHHBIM THYHBIM J0TOoBOpaM HETOCYTapCTBEHHOTO IEHCHOHHOTO obecreueHus
(HITO);



- BEIOMOCTH Ha IlepedrciieHue 3apaboTHOM [1aThl;
- CIIpaBKH 10 MeCTy TpeOOBaHuUS;
- IUIATEXKHBIC TOPYUYECHHSI Ha IEPEUUCTICHUS YAepKanuit u3 3apaboTHOM MIaTkL.

2.8. Undopmanud, npeacrapisieMas HHbIM JIMLIOM JUIs 1ejied COOIII0eHHs 3aK0OHO/1aTe/IbCTRA
[THUUW/MP, nomxHa HMeTh JOKYMEHTHpOBaHHYIO (opmy. Ilpm 3amojHeHWH aHKETHI JIMIA,
CBA3aHHOrO ¢ wHHcaijaepoMm OOmecTa, MHOe nHIo OyaeT 00sA3aHO MPEICTABHTH CICAYIOIIHE
JIOKYMEHTBI, COJIEpIKaIlie NepCOHAIBHBIE TaHHBIE:

- IACIOPT rpaxkaanuHa PO WM HHOH JOKYMEHT, YIOCTOBEPSIOMHUH JIHYHOCTD,

- KOIUIO CBHJETENLCTRA O Opake;

- KOIIUIO CBHIETEIbCTBA O POXKIACHUH COBEPIICHHONCTHUX JICTei;

- KONHIO OPOKEpPCKOro AOroBOpa, 3aKIKOYEHHOI0 CO CTOPOHHHM OPOKEpOM;

- OTYET CTOPOHHEro Opokepa (mepuojauueck 1 pa3 B KBapran) (KOIHIO 0TYETa) ¢ MOMEHTA
BK/IIOYEHHS JIMIA, CBA3aHHOTO C HHBIM JIMIIOM B CITHCOK WHcaiimepoB OOmecTBa, 10 MOMEHTa
HCKJTFOYEHHSI €T0 U3 3TOTO CITHCKA.

2.9. B noxymenTs! u uadopmanuonssie cucteMbl O0mmecTBa (aBTOMaTH3HpOBaHHast 00paboTKa
IEPCOHAIBHBIX [aHHBIX) paloTozaTeneM BHOCHTCS HMH)OPMALKs, COJEpHKaIas —CIeIyIOIHe
NEePCOHANBHEIC JAaHHBIC HHOT'O JIHIA:

- obmue cBeneHMs (paMuIHs, HMS, OTYECTBO, JaTa POXKIAECHHS, MECTO POMKIECHHS,

rpaykJaHCTBO, COCTOSIHHE B Opake, MacopTHHIE JaHHBIE, HATHYKME COBEPIICHHOIETHUX AeTeit);

- aZipec MecTa JKHTENbCTBA (MO pErHcTpaluu ¥ (aKTHYECKHi), Jara pPerucTpanud 1o

YKa3aHHOMY MECTY JKUTENIbCTBA;

- HoMep Tesle(oHa (CTAllMOHAPHBIM JOMAITHUN W/WIH MOOUJIBHBIH);

- JAaHHBIE CBUETENLCTBA O NOCTAHOBKE HA YYET B HAJOTOBOM OpraHe (hPH3WYECKOro JIMIa I10

MECTY JKHTeJIbeTBa Ha Tepputopun PO (MHH);

- CBEJIEHH O CJIEJIKaX, COBEPLIAEMBIX Y CTOPOHHEro Opokepa/mnu O01ecTBa;

- HAUMEHOBAaHHE CTOPOHHETO OpoKepa, MECTO HaX0XK/ICHUs OpoKepa;

- CBEJIEHHS O 3aKIIOYEHHBIX OPOKEPCKHX €O CTOpPOHHHM Opoxepom/mmu OOmecTBoM (BHI

JOTOBOpa, 1aTa U HOMEpP, HHbIE PEKBU3UTHI JIOTOBOPA);

- KOJ, [IIPHCBOEHHBIH CTOPOHHUM Opokepom/wnu  OOIIECTBOM, HEOOXOMUMBIX JUIS

OCYILIECTBIIEHHS] TOPrOBBIX/HETOPrOBBIX OIlepalMii HAa OPraHH30BAHHBIX/HEOPTaHH30BAHHEIX

TOprax.

3. [IOJIYYEHME IIEPCOHAJIBHBIX TAHHBIX

3.1. IlepconanbHble naHHBIE pabOTHUKA NPEAOCTAB/ISIOTCS CAMHM PabOTHHKOM, HHEIM JTHIIOM.

3.2. Paborogarens momkeH cooOMHTh PabOTHHKY O LENAX, MPEANOIaraeMblX HCTOYHHKAX H
crmocobax MONydYeHHs IEPCOHANBHBIX JaHHBIX, a TAKXKe O XapakTepe IOUIeKAlMX MOTyIeHHIO
TMEPCOHANBHBIX JAaHHBIX M IOCIEICTBUAX OTKa3a pabOTHHKA JaTh ITMCHMEHHOE COIIACHE HA HX
NOJTyueHHe.,

3.3. PabotHuk 00s3aH IpeJocTaBIAThE PabOTOJNATENIO ZOCTOBEPHYIO HH(OpManuio o cebe.
PaboTomarens mposepseT N0CTOBEPHOCTh CBENCHHH, CBEPAS JAHHBIC, IPEACTABICHHbIE PAbOTHHKOM,
¢ HMEIONMMHCH Y paboTHHKaA 1okyMeHTaMu. [Ipencrapienne paboTHHKOM MOUIONKHBIX JJOKYMEHTOB
WM JIOKHBIX CBEJEHHH NPH MNOCTYIUIEHMH Ha paboTy SBIfeTCs OCHOBAHHEM JUIsi PACTOPIKEHHS
TPYZOBOTO AOTOBOPA.

3.4. Ecnu mepcoHanbHble 1aHHbIE pa0OTHHKA BO3MOYXHO MOJYYHTE TOJIBKO Y TPETHhEH CTOPOHEI,
TO paboTo/aTelb:




- yBenomJisieT paboTHHKA He To3/Hee 5 pabouux JHeH 10 JaThl 3apoca O MOJY4YEHHH JaHHBIX
V TPeThedl CTOPOHBI, COOOIIMB pabOTHUKY O IEiX, IpearojaraéMbIX HCTOUHMKAX M crocobax
MOJIy4YEHHUs IEPCOHABHBIX JIAHHBIX, A TAKKE 0 XapaKTepe 10/UIeKAIIHX NOIYYEeHHIO IEPCOHATbHBIX
JaHHBIX M MMOCJIEICTBHSIX OTKa3a pabOTHHKA JATh MHUCEMEHHOE COITIaCHE Ha HX MOIyYeHHE;

- Hoy4aeT oT pabOTHHKA ITHCHMEHHOE COTTIACHE;

- IPH [OJIY9eHUH COTJIaCHs JIeaeT 3apoc | I10IyUaeT He0OX0UMbIE IaHHBIE.

3.5. Ilpy U3MEHEHUH MEPCOHATBHBIX MAHHBIX PAaOOTHHK JOJIKEH IIPEJIOCTaBUTL PadOTOaTEIIO
B CPOK, HE IPEBBIIAINMHA 14 KaneHJapHbIX [HEH, KOIMIO JOKYMEHTa, IOATBEPIKIAOIEro
M3MEHEHHe TEePCOHANBHBIX JaHHBIX. PaboTonarens wWMeeT IIpaBo 3alpaniuBaTh y pabOTHHKA
JIOTIOJTHUTEIIbHBIE CBEICHUSA H IOKYMEHTEI, TIOATBEPIKAAIOIINE UX JOCTOBEPHOCTb.

3.6. Corpyanuk, ocyiiecTsisiomuil cbop undopmaruu, Npd NOMYYEHHH NEPCOHATBHBIX
JAHHBIX HIIH [TOJTYYEHHUH H3MEHEHHBIX [IEPCOHATLHBIX JAaHHBIX pabOTHHKA TOJIKEH:

- IPOBEPHUTH JOCTOBEPHOCTH CBEJCHHIl, CBepss JaHHBIC, NPEICTaBICHHBIE PAOOTHHKOM, C
UMEIOUIMMHUCS Y paOOTHUKA JIOKYMEHTAMH;

- C/IeNIaTh KOMUU IIPEACTABIIEHHBIX IOKYMEHTOB;

- IOAIIUTEL KOTIHH TOKYMEHTOB B INYHOE JIeNI0 pabOTHHKA;

- BHECTH COOTBETCTBYIOIINE U3MEHEHUS B KaIPOBBIC JOKYMEHTEI;

- IpA HEOOXOAMMOCTHU MOATOTOBUTH U MOJMUCATh COOTBETCTBYIOMIKE JJOKYMEHTHI, B KOTOPBIX
OTpa3UuTh COOTBETCTRYIOLINE U3MEHEHHUS.

3.7. JluyHoe Maeno BejAeTcs Ha MPOTSHKEHMHM BCell TpyloBOHM JeATENbHOCTH padOTHHKA.
M3meHeHus1, BHOCHMBIE B JIMYHOE JEN0, MOJDKHBI OBITH IIOJTBEPHAEHBI COOTBETCTBYIOIIMMH
JOKYMCHTaMH.

3.8. Uudopmanus, comeprkaias nepcoHaTbHBIE NaHHbIe pa0OTHHKA, BHOCHTCS B 6a3y JaHHBIX
«1C: Ilpennpusatue 8.3.» u «1C: Ilpeanpustue — 3apruiata u Ynpasienue [lepconamomy».

4. ObBPABOTKA U ITEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

4.1. Obmue Tpebosanus npu 00pabOTKE NEPCOHAIBHBIX JAaHHBIX paOOTHHKA M TapaHTHU HX
3allUTHI onpeaeneHsl cratbeil 86 TK PO,

4.2. OOpaboTka mEpPCOHATBHBIX [aHHBIX pabOTHHKA, MHBIX JHI[ OCYIIECTBIAETCS
UCKITIOUUTENIFHO B IesIX oOecreueHHsl coOMIOAEHUs 3aKOHOB W MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, cojeifcTBHs pabOTHHKAM B TPYJOycTpoiicTBe, 00Y4YeHHH W HPOPECCHOHAIBHOM pOCTE,
obecrieuenns auuHON Oe3omacHOCTH pPaOOTHHUKOB, KOHTPOIS KOJHYECTBA W KA4ecTBa BBITQIHAEMOIt
pH.GOTI:I H o0ecrieueHus COXPaHHOCTH JIHYHOT'O HMYILECTBA.

4.3. IlepcoHanbHble JaHHbIE PaOOTHHKOB, MHBIX JIMI MOTYT OBITH HOJYYE€HBI, MPOXOIUTH
nanpHeHIyi0 0obpaboTKy M mepenaBaThCsl Ha XpaHEHHE, Kak Ha OyMajKHBIX HOCHTENSX, Tak U B
3NIEKTPOHHOM BHJIE (IIOCPEICTBOM aBTOMATH3HPOBaHHOH 00pabOTKH IIepCOHAILHBIX JaHHBIX).

4.4. B nensx o0paboTku nepcoHANBHBIX JaHHBIX paborogaresb 00s3aH IOJIYYHUTL COIJIACHE
paboTHUKaA, HHOTO JHMIAa Ha 00paloTKy ero MepcoHANbHBIX JAaHHBIX B IHCEMEHHOM BHIe. Dopma
corsacHsi Ha o0paboTKy NepcOHAIbHBIX JIAHHBIX paOOTHHUKA IIpeZcTaBiIeHa B npmioxkeHHH Ne 1 u
npHiIoKeHHH Ne3.

4.5. Ilpu nepenavue nepcoHaTLHBIX JAHHLIX paboTHHKa/ HHOTrO JHLa paboTtonarens/O0mecTBo
JO/KeH cobMoaTh cleIyionue TpeOoBaHus:
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-He coo0ImaTh MepCOHANbHBIE TaHHbIE DPa0OTHHKA/MHOrO JIMLA TpeTheH CcTopoHe 0Oe3
MUCEMEHHOTO COrjacusi pabOTHHKA, 33 HCKIKOUEHHEM CIIy4yaeB, KOIJla 5TO HEOOXOIMMO B IENIX
MPEAYNPEXKACHHAS YrPO3bl JKM3HH M 3I0POBBID paboTHHKA, a TaKkKe B JIPYTHX ClIydasx,
VCTaHOBJICHHBIX 3aKOHOAaTeIbeTBOM P®;

- IpeaynpeauTs pabOTHHKOB, OCyIIeCcTBIAIOMMX cOop, 00paboTKy, XpaHeHHEe M Ieperady
MEePCOHANBHBIX TAaHHBIX O TOM, YTO 3TH JIaHHBIE MOTYT OBITh HCMOJIB30BAaHBI JIMIIb B LENAX, LA
KOTOPBIX OHH COOOIIEeHB, W TpeboBaTk OT 3THX JIAI IOJTBEPHISHHS TOro, YTO 3TO IHPaBHIIO
cobmoneno. Jluma, moIydarolye IepcoHalbHBle JaHHBle paboTHHKA, 00sd3aHBl COOMIONATH
KOH(UIEHIIMATEHOCTD;

- paszpernarh AOCTYN K IEePCOHANBHBIM JIAHHBIM TOJBKO TeM pPabOTHHKaM, KOTOPbBlE HMEIOT
IpaBO OCYIIECTBIATE cOOp, 00paboTKy, XpaHEHHE U Mepefady MEepPCOHANBHBIX JaHHBIX, IPH 3TOM
JaHHble paOOTHUKH JOJDKHBI HMETh MPABO MOJIy4YaTh TOJBKO T€ MepCOHANBHEIC JaHHbIE paOOTHHKA,
KOTOpPbIE HEOOXO MBI JIJIsl BBINOJIHEHHS KOHKPETHBIX (hYHKLMH;

- HE 3anpamuBarth MHGOPMALMIO O COCTOSHHH 3[0POBbA PabOTHHKA, 32 UCKIIOYCHHEM TeX
CBeJIeHHH, KOTOpBIE OTHOCATCSI K BONPOCY O BO3MOXKHOCTH BBINOJMHEHHS PAaOOTHHKOM TpPYAOBOMH
(byHKIHH;

- IepelaBaTh NEPCOHA/IbHBIE JaHHbIE PaOOTHHKA INIPEACTaBUTENAM DPabOTHHKOB B IOPSAJIKE,
ycranosieHHOM TK P®, u orpannuusarte 3Ty HHGOpMaNHIO TOIBKO TEMU IIEPCOHATBHBIMH JaHHBIMH
paboTHHKA, KOTOPBIe HEOOXOAMMEI 715 BBINOJHEHHS yKa3aHHBIMH TPe/ICTaBHTENIAMH UX (HYHKIHM.

5. XPAHEHHME " 3AIIUTA HIEPCOHAJIBHBIX TAHHBIX

5.1. Bee onepanuu 1o odopmieHuto, GOPMUPOBAHHUIO, BEISCHHID W XpaHEHUIO HHMOpMAIy,
CoZiepKaliel MmepcoOHaTBHBIC NaHHBIE, JOKHBI BBITIOTHATHECSA TOJBKO TeMH pabOTHHKaMH, KOTOPBIE
OCYIIECTBIIAIOT JAaHHYIO pabOTy B COOTBETCTBHH CO CBOMMH OOS3aHHOCTSMH, 3a()UKCHPOBAHHBIMH
MpaBUiIax BHYTPEHHEro TPYAOBOIO pactopsiaka, JOJDKHOCTHRIX HHCTPYKIMAX WM MHBIX JIOKAJIBHBIX
HOPMaTHBHO-IIPABOBBIX aKTaXx.

5.2. OTBETCTBEHHOCTE 3a OpPTaHHu3allHuIo 06pa6OTKH IEPCOHANIEHBIX JJAHHBIX BO3JIaracTcsa Ha
JOJDKHOCTHOEC JIMIO, HA3HAYAEMOE€ IIPHKa3sOM I'€HEPAJIBHOTO JUPEKTOPAa.

5.3. lommyck K MepcoHalIbHBIM JaHHEIM pa0OTHHUKA pa3pelleH JOJKHOCTHBIM JIMIAM, KOTOPBIM
[EepPCOHAIBHEIE JJAHHBIE HEOOXOAUMBI JUIs BBITOJIHEHHSI KOHKPETHBIX TPYIOBBIX ()YHKITHIA.

5.4. TIpaBo ocTyna K NepCOHAIBHBIM JAHHBIM paO0THHKA HMEIOT:

- TeHEPATBHBIH JHPEKTOP;

- HCIIOJIHUTEILHBIH JTHPEKTOP;

- 3aMECTUTE/b TeHEPAIbHOTrO JIMPEKTOpa — KOHTPOJIED:

- [VIaBHBIH Oyxraarep H COTpYIHUKH OyXrajiTepuu;

- PYKOBOJMTENIH CTPYKTYPHBIX MOApa3feNeHui (JIOCTynl K JIHYHBIM JIaHHBIM PabOTHHKOB
CBOETO IOoApa3eIeHHs U pabOTHHKOB, IPUHAMAEMbIX Ha paboTy);

- OPUCKOHCYIILT:

- caM paboTHuK OO1ecTBa (K CBOMM NEPCOHAIBHBIM JaHHBIM ),

- npouyne paborHuky OOmecTsa, KOTOPHIM B CHJIy BBIIOJHEHHS CBOMX TPYIOBBIX
o0s13aHHOCTEH, HEOOXO0IHM J0CTYT K MePCOHATBHBIM JAHHBIM.

5.5. PaGornukn OOmecTBa, ocymecTsistomue cbop, oOpabOTKy, XpaHeHHE H Iepeaady
NEPCOHATBHBIX JAHHBIX, O0S3aHBI O3HAKOMHUTHCA ¢ HacrosummuM [lomoskenweM u mojmucarh
COrJallleHHe O HepasITalleHHH [IepPCOHANBHBIX JaHHbIX paboTHukoB. Dopma  coryiaieHus
npejcTaBlieHa B mpuiaoxkeHnn No 2,



5.6. Cornamenue 0 HepasriallleHHH [IePCOHATLHBIX JaHHBIX pabOTHUKOB odopMmiIseTcs B
nuckMeHHOM (opme 3a moamuceio padoTHuka OOmecTBa U sBIAETCS JOMOJHEHUEM K TPYIOBOMY
ZOTOBOPY, 3aKJIIOUEHHOMY MEXKIY paboTHHKOM H paboToaaTeeM.

5.7. llepcoHanbHble MaHHBIE MO MHCBMEHHOMY 3alpOCy MOTYT MPEICTAaBIIATHCS B OpraHbl
rOCYJapCTBEHHOH BIAcCTH: HAJIOrOBBIE MHCIEKIMH, I[PABOOXPAHHUTENIBHBIE OpraHbl, OpraHbl
OesonacHocTH, cyasl, MUC, ¢enepasbHyl0 MHIPALMOHHYIO CIYKOY, OpraHbl CTaTHCTHKH,
BOCHKOMATBI, OpPraHbl COLUAIBHOIO CTPaXOBaHUs, NEHCHOHHbLIE (POHJIBI, MYHUIMIIAIBHBIE OPraHbl
BJIACTH, PEryJIATOPY M0 (PUHAHCOBBIM PBIHKAM U T.JI.

5.8. Tlepenaua uwHpopmanuu, cogepxameil CBeIeHUs O MEPCOHANIBHBIX TaHHBIX PabOTHHKOB
O6mectBa o tenedony, daxcy, 3TeKTPOHHOI IOYTe, HA MIEKTPOHHBIX H OYMaXKHBIX HOCHTENAX Oe3
NHCBMEHHOIO corjiacug paboTHHKA 3ampemiacTcs, KpoMe I[peJocTaBieHus WHGOpMaLUU B
COOTBETCTBHH C 3aKOHOAATENLCTBOM PO.

5.9. OTBeTHl Ha MHCBMEHHEIE 3AMPOCHI JAPYIHX OPraHU3aAlMH M YYPSIKICHUH B Mpejeiax ux
KOMIIETEHIIUH M TPEJOCTABICHHBIX IOJHOMOYMH JArOTCss B MUCbMEHHOH (opme Ha OraHke
OOmecTBa ¥ B TOM 00BeMe, KOTOPBIA MO3BOJISIET HE pa3riIalllaTh M3JIHIIHHI 00BEM MEPCOHATBHBIX
ceeqieHUH 0 pabotHukax ObmecTna.

5.10. XpaHeHHe MepCOHANBHBIX MAHHBIX PabOTHHKOB OCYIIECTBISIETCS HA HJIEKTPOHHBIX
HOCHTeJISIX, a TAloke B OYMa)KHOM BapHaHTe.

5.11. Jloetyn K mepcoHaIbHBIM JAHHBIM Ha AIIEKTPOHHBIX HOCHTENSIX 3aIIUINEHB NapOJIsiMH
nocryna. Jloctyn B 6a3y nmanbeiX «1C: Ilpenmpustue 8.3.» u «1C: Ipennpusitue — 3apruiarta u
Vopasinenue llepcoHaroM» W Ipodde aBTOMATH3MPOBAHHBIE HWH(POPMAIIMOHHBIE CHCTEMBI
OCYLIECTBIAECTCS TOJBKO 4epe3 JIMYHBIHN JIOCTYI — Naposib JOCTYIIA.

5.12. JloxyMeHTBI, coJepiKalllde IepcOHalbHble MaHHBIE, MOJICKAINNE Iepegade s
XpaHeHHs B apxHB, (POPMHUPYIOTCS B [iefla IOCTOSIHHOTO U BPEMEHHOT0 XpaHEeHHs W NepeiarTes Ha
XpaHeHHe B apXuB KaHUensapuu. Jlo MOMEHTa Iepeladyil JOKYMEHTHI XPAHSITCS B IOpa3Ie/ieHHsIX He
OoJsiee Tpex JieT.

6. YHUUTOXEHMUE ITEPCOHAJIBHBIX JIAHHBIX

6.1. JlIokyMeHTBI, coJiepiKallie NepCoHaIbHbIE JaHHbIE, ITOUIEKAT XPAHEHHIO H YHUYTOKEHHIO
B [IOPAKE, [IPEYCMOTPEHHOM apXHUBHBIM 3aKOHOAATEILCTBOM PO,

6.2. IlepcoHanbHble JlaHHblE PAaOOTHHUKOB MOMJIECIKAT YHHYTOXKEHHIO IO JOCTHIKEHHH [enel
00paboTKH HJIH B CJIydae yTpaThl HEOOXOIHUMOCTH B TOCTHXKCHHH TAKHX IENIEH.

7. MIPABA PABOTHHKA/MHBIX JIUIL I10 OBECIHEYEHUWIO 3AIIUTHI CBOUX
IIEPCOHAJIBHBIX JTAHHBIX

7.1. PaboTHHKH, HHBIE THIIA HMEIOT MPaBO Ha:

- IOJIHYIO HHOOPMALIHIO O CBOMX NEPCOHATBHBIX JaHHBIX H 00paboTKe 3THX JaHHBIX;

- cBOOOHBIH OecrniaTHBIi J0CTYI K CBOMM IEPCOHAJLHBIM JaHHBIM, BKJIIOYas MPABO Ha
noaydyeHHe Kommii o000l 3ammMcH. cofepikallell TepcoHalbHBIE JaHHbBlE pabOTHHKA, 3a
HCK/IIOUEHHEM CIIy4aeB. PeIVCMOTPEHHBIX 3aKOHOIATENILCTBOM P@;



- TpeboBaHHe 00 HCKJIIOUEHHH HJIH HCIPABICHHH HEBEPHBIX WM HETONHBIX MEPCOHATBHBIX
JaHHBIX, a TaKXKe JaHHBIX, 00paboTaHHBIX ¢ HAPYIIIEHHEM 3aKOHO/IaTebcTBa PO,

- TpeboBaHMe 00 W3BeleHHH paloTojaresieM BCEX JIHIl, KOTOPHIM paHee OBUIH COOOIIEHBI
HEBEPHBIC HJIM HEMOJIHBIE MNEePCOHAIbHBIE JaHHble paboTHHKA, 000 BCEX IPOW3BEICHHBIX B HHX
HCKIIIOYEHHUSAX, UCIIPABJIEHUAX WIH JOMOTHEHUSX

- o0kasloBaHMe B CyJI MIOOBIX HEMPaBOMEPHBIX JIeHCTBUIT 1in Oe3eicTBUs paboTonaTes npu
0OpaboTKe U 3alUTe ero NePCOHATBHBIX JAHHBIX.

8. ObA3AHHOCTH U OTBETCTBEHHOCTbDH PAGOTOJAATEJISA 3A HAPYILIEHUE
HOPM, PEI'YJIMPYIOIIUX OBPABOTKY U 3AIIUTY IIEPCOHAJIbBHBIX TAHHBIX

8.1. JIuna, BHHOBHBIE B HAPYLIIEHHH HOPM, PETYIHPYIOIIX IONyUYeHHE, 00paboTKy, XpaHEHHE,
nepeady W 3aliuTy MePCOHATBHBIX JIaHHBIX PaOOTHHKA, HECYT JHUCHUILTHHAPHYIO, MaTepHATBHYIO,
TPaXKIaHCKO-IIPABOBYIO, a/IMHHHCTPATHBHYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHoaTesbeTBOM PO.

8.2, HpeﬂCTaBﬂeHHC paGOTHHKOM MMOMJIOJKHBIX TOKYMCHTOB MABJACTCA OCHOBaHHEM JJId
BBIHECCHHSA JUCITUILIHHAPHBIX B3LICKAHHUH BIIOTE JI0 YBOJIbHEHHA.
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ITPHUJIOXXEHHUE Ne 1
K Ilonosxenusm 06 o6paboTke nepcoHaIbHBIX
nanablX pabotHHka AO MK «butna-MuBect

COI''TACHE
paboTHHKA Ha 00paloTKy IMepCOHATBHBIX JaHHBIX

A

(b.m.0. paborHuKa)

3aperuCTPUPOBAHHEIH (as1) 1o ajapecy:

[acIOPT CEPHS Ne , BBIJTaH

KOJ TOJpa3JeeHus , B COOTBETCTBHH cO cT. 9 DenepanbHOro 3aKoHa OT
27.07.2006r. Ne 152-®3 «O 3amuTe NepcoHANBHBIX JaHHBIX» JAI0 COrjlacHe Ha 0OpaboTKy CBOHX
nepcoHabHBIX JaHHBIX AO MK «butna-MuBect», pacmornoxkennomy mo aapecy: 117393, ropon
Mockea, ynuna Ilpodceorosznas, nom 56, srax 11, opuc 10 (namee — Paboronarens), a HMEHHO:
COBEPIICHHE NEHCTBUM, MPEIYCMOTPEHHBIX II. 3 cT. 3 Denepannroro 3akona Ne 152-®3 co BceMu
JaHHBIMH, KOTOpPbIE HAaXoIITCd B pacnopsikeHud Paloronatens ¢ menbio HauncieHus 3apaboTHON
IIaThl, MCYHUCICHUS M YIUIAThl MPEIYCMOTPEHHBIX 3aKOHOAATENLCTBOM P® Hamoros, c6opoB u
B3HOCOB Ha 00s3aTENbHOE COLMAILHOE U IIEHCHOHHOE CTPaXOBAHUE, TPECTABICHHS OpraHu3amueii-
paboTozareseM yCTaHOBJIEHHOH 3aKOHOJATEIBCTBOM OTYETHOCTH B OTHONICHHH (PH3HYECKHX JIHI, B
TOM YHCIE CBeleHHM mnepconuduuupoBanHoro yuera B IleHcmonnsii ¢onn PO, ceeneHwmit
nopoxoaHoro Hajgora B @HC P®, cenennit B8 ®CC P®, mpenocTaBisTh CBeICHUS B GaHK IS
oopmiienus OGaHKOBCKOH KapThl M IIEpedMC/IeHHs 3apa0OTHOM IUIaThl HAa KapThL, a Takke
[PEIOCTABIIATh CBEACHHA B ClIy4asX, IPEIYCMOTPEHHbIX (eaepabHBIMH 3aKOHAMH ¥ HHBIMH
HOPMaTHBHO-IIPABOBBEIMH aKTaMH, CJIEIYIONIINX MOUX IIePCOHAIBHBIX JaHHBIX:

1. ITepeuens mepcoHaTbHBIX JAHHBIX, HA 00pabOTKY KOTOPBIX JIA€TCS COTIacHe:

- (haMuITHS, HMS, OTYECTBO;

- ACMIOPTHEIE JIaHHBIE MIIH JaHHLIE JIOKYMEHTAa, YI0CTOBEPSIONIErO JINYHOCTD,

- JlaTa POKIEHUS, MECTO POXKICHHUS;

- TPaXJIAHCTBO;

- OTHOIIGHHEC K BOHMHCKOM OOSI3aHHOCTH M MHBIC CBEJCHHS BOCHHOTO OMJIETA H HPUIIHCHOTO
YIOCTOBEPEHHUS,

- IaHHBIE JIOKYMEHTOB O IPO(eCCHOHANIBHOM 00pa3oBaHHH, PO(YECCHOHATLHONR IEPENOATrOTORKH,
IIOBBIIIEHUH KBATH(DHUKAIINH, CTAKHUPOBKE;

- TaHHBIE TOKYMEHTOB O TIOITBEPKICHAH CIIEHATLHBIX 3HAHMIL:

- JaHHBIC JIOKYMEHTOB O NMPUCBOCHHH YYEHOH CTENEHH, YIEHOTO 3BaHMUs, CIIMCKH HAYYHBIX TPYIOB H
1300peTeHNii U CBEJICHUS O Harpaaax M 3BaHMsIX;

- 3HAaHHE UHOCTPAHHBIX A3LIKOB;

- CEMEHHOE NOJI0XKEHHE U JaHHBIE 0 COCTABE H WIEHAX CEMBH;

- CBEJICHHA O CONHAIBHBIX JIbI0Tax, IEHCHOHHOM 00eCleYeHHH B CTPaXOBaHUH;

- JaHHBIC JOKYMEHTOB 00 HHBAIHIHOCTH (IIPH HATHYHH);

- TAaHHBIE MEUIMHCKOTO 3aKTH0UeHAS (IIPH HEOOXO0IMMOCTH);

- cTax paboThl U APYTHE JaHHbIE TPYI0BOM KHIKKH M BKJIAIBIIIA K TPYA0BOH KHHKKE;

- I0JDKHOCTh, KBATH()HKAIHOHHEIH YPOBEHb;
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- cBeJieHHd 0 3apaboTHOM niare (JIoxoaax). 0aHKOBCKHX cueTax, KapTax;

- AJIpeC MECTa MKHUTENbCTBA (II0 perucrpauny H HaxkTHHYeCKHH), JaTa PEerucTPalUH M0 yKa3aHHOMY
MECTY JKUTEJIbCTRA;

- HoMep TenedoHa (CTallMOHAPHBIH JTOMAIIHHHE W/ HIH MOOUIBHBIH);

- JaHHBIE CBHJIETENBCTBA O IIOCTAHOBKE Ha VHET B HAJTOIOBOM opraHe ()M3UYECKOro JIUIA M0 MEeCTy
KHTenbeTBa Ha Teppuropuun PO (MHH):

- JaHHBIE CTPAXOBOI'O CBUAETENILCTBA I'OCYIaPCTBEHHOTO NEHCHOHHOTO CTPAXOBaHHS;

- JaHHBIE CTPAXOBOI'0 MEIUIIMHCKOIO I0Hca 0053aTe/IbHOTO CTPaXOBaHUs TPaXKIaH.

2. Ilepevens neiicTBHIL, HA COBEpIICHHUE KOTOPLIX JIaeTCs corjiacue;

Paspemato Paboronarenio NpoH3BOJUTH ¢ MOUMH IEPCOHATBHBIMH JAHHBIMH JICHCTBHS
(onmepanuu), onpeneneHnsle crarbeil 3 @enepansroro 3akona ot 27.07.2006 Nol52-@3, a umeHHO:
cOop, cHCTeMaTH3allHIO, HaKOIUIEHWE, XpaHeHue, yTouHeHHe (O0OHOBJIEHHE, H3MEHEHHE),
HCIIOb30BaHME, paclpocTpaHEHHE (B TOM 4YHCHEe lepenady), oOessnunBaHue, OJOKHPOBAHHUE,
YHHYTOXKEHHE MEePCOHANBHBIX NaHHBIX. O0paboTka MepcoHANBHBIX JTaHHBIX MOKET OCYIIECTBIATHCS
KaK C HCIOJBL30BAaHHEM CPEICTB aBTOMATH3allMU, TaKk W Oe3 WX WCMOJIb30BaHHSA (HA OyMaKHEBIX
HOCHTEJIIX).

3. Cornacue Ha nepeaady ePCOHATBHBIX JAHHBIX TPETHHM JIAIIAM:

Paspemaro obmen (mpueM, nepegady, oOpaboTKy) MOHMX MEPCOHATBHBIMH JAHHBIX MEXKILY
PaGoromareneM H TpPETBUMH JIMLIAMH B COOTBETCTBHH C 3aK/IIOUEHHBIMHM JIOTOBOpaMH U
COTIAIIEHUAMH, B IEIAX COOMIIOICHUSI MOMX 3aKOHHBIX IIPaB U HHTEPECOB.

4. Cpoxu 00paOOTKH ¥ XpaHEHHS TIEPCOHATBHBIX TaHHBIX:

O6paboTka mepcOHANBHBIX JaHHBIX, TPEKPAIaeTes M0 HCTEUSHHH CEMH JIET MOCNE OKOHYAHHs
TPY/IOBOro Jorosopa paboTHHKAa. B nanpHeiiniem OyMakHbIE HOCHTENH MEPCOHANBHBIX JaHHBIX
HAaXOJATCsl HA apXWBHOM XpaHeHHH (1mocTosHHO uian 75 netr). Corinacue Ha 00paboTKy JaHHBIX
(MOJIHOCTBIO HMIIM 9acTUYHO) MOXKET OBITh OTO3BAaHO CYOBEKTOM MEPCOHANBHBIX [JaHHBIX Ha
OCHOBAHHH €T0 MUCBMEHHOTO 3asBIICHHS.

5. C llonoxennsmMu 00 00paboTKe NEPCOHATBHBIX [TaHHBIX PAOOTHHKOB AKIHOHEPHOIO
obmectBa «MuBecTunnonnas komnanus «burna-UuBecT» o3uakomien (a). ITpasa u 0613aHHOCTH B
001aCTH 3aIMThI IEPCOHAIBHBIX IAHHBIX MHE pa3bsCHEHBL

6. Hacrosmiee cormacue ,I[CﬁCTByCT C IaThbI €TI0 NOAIMHCaHM .

« » T / /
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T[TPUJIOXXEHHE Ne 2
K ITonoxennsam 06 06paboTke nepcoHallbHBIX
nausbeix pabotuka AQ UK «burna-Mueect»

COI'JTAIIEHHE
O HepasryaleHHH NePCOHATBHBIX JaHHBIX

A,

(.1.0. paboTHHKA)

3aHUMAaIOIIHA (ast) IOJDKHOCTh
nomymeH (a) k oOpaborke mnepcoHanbHBIX AaHHBIX pabotHukoB AO WK «burna-Mueecty.
[ToHuMaro, 4TO BO BpeMs MCIIOTHEHHs CBOMX O0s3aHHOCTEl s 3aHMMaroch cOOpoM, 0OpaboTKOH H
XpaHCHHUEM MEPCOHAIBHBIX JaHHBIX, HA KOTOPBIE PACIIPOCTPAHAETCS PEKUM KOH(HACHIIMATEHOCTH.

ObGasyioce mnpu paboTe ¢ NEPCOHAIBHBIMH JaHHBIMH CcOOIIOJaTE Bce TpeboBaHHs,
vcraHoBlieHHble Konctutynueit Poccmiickoit @eneparmu, ['paskmaHckuM Kojekcom Poccuiickoi
®enepanun, Tpynmoeeim komexcom Poccuiickoit ®enepaumnn, @PemepalbHBIM 3aKOHOM — OT
27.07.2006 r. Ne 152-©3 «O mnepcoHaNbHBIX JaHHBIX», a Takke IlonoxkeHusMu 06 06paboTke
nepcoHANBHEIX AaHHBIX paboTHHKOB AO UK «butna-HMuBect», yTBEp:KIEHHBIMH TeHEPAIbLHBIM
aupexktopoM AO UK «butua-UuBecty.

Sl mommMaro, YTO HENpaBOMEPHOE pasrjalleHue HHOOPMAINH O MEPCOHANBHBIX JAHHBIX
SBIISETCS HApyNIEHHEM YCTAHOBJICHHBIX 3aKOHOIATEJILCTBOM HOPM, H MOJKET HaHECTH yHIepo
untepecaMm AO UK «burtna-HMuBect» u padotHukam AO UK «butna-Musecr».

O6 OTBETCTBEHHOCTH, IPEIYCMOTPEHHOM 3aKOHOMATeNbCTBOM Poccuiickoii ®emepauuu u
[Tonoxenusmu 06 oOpaboTke mepcoHaNpHBIX JAaHHBIX padoTHHKOB AO UK «Burtma-MHBecT», 3a
pasriianieHye CBeeHHH, KacalomMXcs NepCOHANBHBIX JaHHBIX WM HX YTPATHI, MIPEAYIPexkKICH(a).

C Ilonoxenusamu 06 00paboTKe MNEPCOHANBHBIX JAHHBIX PabOTHUKOB AKIIMOHEPHOTO

odmectsa «MuBectunnonnas komnanus «burna-Musecr» oznakomien (a). IIpasa 1 00g3aHHOCTH B
00/1aCTH 3alUTH] IEPCOHATBHEIX JAHHBIX MHE Pa3bsICHEHBI.

« » T / /
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[TPUIJIOXKEHHE Ne3
x [lonoxenusam 06 00paboTke mepcoHaTBHBIX
nauublx pabotHuka AO UK «burma-Husect»

COI'JIACHE
JInna, ces3anHOroO ¢ HHCaiaepom O6ImecTBa
Ha 00paboTKy NepCOHANBHBIX JaHHEIX

A,
(¢.n.0.)
3aperuCTpUPOBAHHBIN (as1) 10 aIpecy:
MIacIopT cepus Ne . BBIJIaH
KOJl IIOJpa3/ielIeHHsI , B COOTBETCTBHM cO cT. 9 DeaepanbHOro 3aKkoHa OT

27.07.2006r. Ne 152-@3 «O 3aumite nepcoHANTBHBIX JAHHBIX» Jak0 COrTacHe HAa 06paGOTKY CBOMX
nepconanbHelX naHEeX AO MK «butna-HMusecr», pacmonoxkennomy no apecy: 117393, ropox
Mocksa, ymuna Ilpodcorosnas, gom 56, stax 11, oduc 10 (gamee — OOmiecTBo), a MMEHHO:
COBEpIIECHHE NEHCTBHH, IPEIyCMOTPEHHBIX 1. 3 cT. 3 ®enepansHoro 3akoHa Ne 152-®3 co Bcemu
JQHHBIMH, KOTOPBIE HAXOIATCs B pacmopsikenud OOIecTBa ¢ Iembio KOHTposis B cdepe
MPOTHBOJICHCTBUS ~ HENPABOMEPHOTO  HCIHOJIB30BAHHSA  HHCalijepckolt  umH(oOpMamuu
MaHHIYyTUPOBaHUA phIHKOM (fanee — [THMHMH/MP) u MHBIMH HOPMaTHBHO-TIPABOBBIMH AKTAMH,
perymupyromuM chepy [THUHMH/MP, creayiomux MOUX IepCOHATHBIX TaHHBIX:

1. Ilepeyens mepcoHaNbHBIX JaHHBIX, HA 06pPaGOTKY KOTOPBIX JA€TCS COTTIACHE:
- haMuTHs, HMsI, OTYECTBO;
- IaCIIOPTHBIC NaHHBIC HJIM JaHHBIE JOKYMEHTA, YAOCTOBEPAFOIIETO THIHOCTD,
- 1aTa POKJAEHUS, MECTO POIK/ICHHUS;
- TPaXKJaHCTBO;
- ceMeifHOe I0JI0KeHHe H JTAHHBIE O COCTABE U WICHAX CEMbBH;
- @JlpeC MeCTa XKMTENbCTBA (MO PErHCTpPAlUU U (aKTHUYECKHil), 1aTa PErHCTPAIHH 110 YKa3aHHOMY
MECTY KHUTENLCTBA,
- HoMep Tesle(hoHa (CTAlHOHAPHBIH TOMALIHUN H/WITH MOOHITBHBIH );
- IaHHBIC CBUICTEILCTBA O IOCTAHOBKE HA yYET B HAJIOTOBOM OpraHe (pHU3MYECKOIo JHMIA 10 MECTy
JKUTEIbCTBA Ha TeppuTopun PO (MHH);
- IaHHBIE CTPAXOBOI0 CBUACTEIBCTBA [OCYJAPCTBEHHOIO EHCHOHHOTO CTPAXOBAHHS,
- CBEIICHHA O CJIeJIKaX, COBEPIIAEMbIX y CTOPOHHEro Opokepa/mnu ObiiecTsa;
- HAUMEHOBAHHE CTOPOHHET0 GPOKepa, MECTO HAXOKICHHS Opokepa;
- CBEJIEHHS O 3aK/IOYCHHbBIX OPOKEPCKHUX CO CTOPOHHHM Opokepom/minu OBIecTBoM (BHL JIOroBopa,
Jara ¥ HOMEp, HHEIE PEKBU3HTEI 10r0BOPA);
- KOZ, TIPHCBOEHHBIH CTOPOHHNM OpokepoM/mnu OGIIECTBOM, HEOOXOMUMBIX IS OCYIIECTBICHHS
TOPrOBBIX/HETOPrOBBIX ONEPallHii Ha OPraHU30BaHHBIX/HEOPraHN30BAHHBIX TOprax.

2. TlepeueHs AeiCTBHIL, Ha COBEpLIEHHE KOTOPBIX JAETCS COTIIACHE:

Paspemaio  OOmiecTsy IPOM3BOAMTE C MOUMHM IEPCOHATIBHBIMH JAHHBIMA  ACHCTBHS
(onepanun), onpeaenennble cTathell 3 PegepanbHOro 3akona ot 27.07.2006 Nel52-03, a IMEHHO:
cOOp.  CHCTEMATH3ALMIO, HAKOIUIGHHE, XpAHCHHME, YTOUHEHHE (OOHOBICHHE, H3MEHEHHUE),
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UCTIONE30BaHHE, PaclpocTpaHeHHe (B TOM 4HCIe nepelady). o0e3MYMBaHHe, OTOKHpOBAHHUE,
YHHYTOKEHHE IIEPCOHATHHBIX JaHHBIX. O0paboTka nepcoHaTbHEIX JaHHBIX MOXKET OCYIIECTBISTHCS
KaK ¢ HCIOJb30BAaHHEM CDEICTB aBTOMATH3allMH, Tak H 0€3 HX HCMOJB30BaHMS (HAa OyMa)KHBIX
HOCHUTEJISX).

3. Cornacue Ha nepeiady NePCOHANBHBIX JAHHBIX TPETHHM JTHIIAM:
Paspemato obmern (npuem, mepenmady, oGpaloTky) MOHX NEPCOHANBHBIMH JAHHBIX MEXKIY

OfuiecTBOM M TPeTBHMH JIHMUaMH HEOOXOMMMEIX 118 COOTIOZeHHS H KOHTPOJIS B LEIAX
[THUHH/MP..

4. Cpoku 00paboTKH K XpaHEHHs IEPCOHATBHBIX TaHHBIX:

O6paboTKa nepcoHaTLHEIX JaHHEIX, MPEKPAIIASTCS [0 HCTEUSHHH CeMH JIET MOcIe OKOHYAHHS
TPYIOBOIO JIOTOBOpa padoTHHKA. B janbHeiilieM OymaxHbie HOCHTEIM MEPCOHATBHBIX JAHHBIX
HaXONSTCA HA ApXMBHOM XpaHeHHH (MOCTOAHHO uiaH 75 1et). Coriackhe Ha 06paboTKy JaHHBIX
(TIOJHOCTBIO WM YacTHYHO) MOKET OBITh OTO3BaHO CYOBEKTOM MEPCOHANBHBIX JAHHBIX Ha
OCHOB@HHH €TI0 MUCBMEHHOTO 3a9BJICHHS.

5. C Ilonoxenusvi 06 00pabOTKe NEPCOHATHHBIX TaHHEIX PAGOTHHKOB AKIHOHEPHOTO
obmectBa «MuBecTHMORHas kKoMnaHks «buTia-UHBecT» 03HAKOMICH (a). [IpaBa u o6s3aHHOCTH B
00J1aCTH 3alUTEI IEPCOHATLHLIX JAHHBIX MHE Pa3bACHEHEL.

6. Hacrosimee cornacue aeiicTByeT ¢ JaThl €ro HOAMUCAHHS.

« » P f /
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